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1. O0mme noIoKeEHus

1.1. Hactoamum llonoxeHneM ompenmenseTcsi NOPSAOK OOpaIlcHUs ¢ MEPCOHATLHBIMH
naunbiMu padotarkos MKOY CIII Ne 2 r. KortenbarkoBo (faiee - Yupexuenue).

1.2. Tlonoxenue paspaborano B coorBeTcTBHH ¢ Koncruryuued P®, riu. 14 Tpymosoro
komekca  Poccmiickoii  Demepanuu  «3aluTa  IIEPCOHANBHBIX  JAHHBIX  pabOTHHKAY,
®enepanbupM  3akoHOM 0T 27 wmronst 2006 NelS52-03 «O mepCoOHANBHBIX JIAHHBIXY,
OenecpabHbIM 3aKOHOM 0T 27 mionsd 2006 Nel49-03 «O6 mudopmanuy, HHGOPMALIMOHHEIX
TEXHOJIOTHAX M O 3ammuTe uHpopMaimny, [locranonenuem npasuTensetsa PO or 01.11.2012
No 1119 «O6 yreepknenun TpeGOBaHMI K 3alIUTE NEPCOHATBHBIX JAHHLIX IPH UX 00paboTKe B
HMH(OPMAIIMOHHBIX CHCTEMAaX MEPCOHANBHEIX JAHHBIX)

1.2. Ynopanodenue oOpalleHHs ¢ IIEPCOHATBHBIMU JAHHBIME MMEET LEJIbI0 00eCIEeUnTh
COONIONEHNE 3aKOHHBIX MpaB W HHTEPECOB YupeKicHHWE M €€ pPaOOTHHKOB B CBSI3H C
HEOOXOIUMOCTBEO HONydeHHst (cOopa), cucTeMarHsalnd (KOMOMHHpOBAHHS), XpaHEHHd H
IIepeJavd CBEACHNH, COCTaBIISIONINX TIEPCOHATIBHBIE NAHHDIC.

1.3. Ilepconamenple paHHBIE pabOTHHKA - JE0Oas WH(pOpPMAIMs, OTHOCAAsICS K
KOHKPETHOMY PabOTHHKY (CyOBEKTY HEpCOHATBHBIX JTAHHBIX) U HEOOXOmuMas YUpekIeHHE B
CBSI3W C TPYAOBLIMU OTHOIUEHHAMH.

1.4, Cpenenuss o0 NEpPCOHATBHBIX JAHHBIX PAOOTHHKOB OTHOCATCH K  YHCIY
KOHQHACHIMATBHBIX. PeXuM KOHOHICHIMATIRHOCTH B OTHOIIEHHM IEPCOHANBHBIX TAHHBIX
CHUMAETCS:

B CIIy4ae UX O0e3MNINBAHKT;

10 UCTEYEHHUH 75 JIET CPOKA UX XpaHEHUSI;

B JIPYTUX CIIy4Yasx, IPEeIyCMOTPEHHBIX (eepaTbHbIMI 3aKOHAMMU.

2. Ocuosusle mousatusa. CocTas NEpCOHAJILHBIX JaHHBIX pa6OTHI/IKOB

2.1. Ins nenei Hactosiuiero I1omoxKeHus: HCTIOTIB3YIOTCS CIEAYIOUINE OCHOBHbIE IIOHSITHUS:

omepaTop MEepPCOHANBHBIM JaHHBIX (Halee ONIepaTop) — IOPUANYECKOE WM (PH3UUIECKOES
JIHII0 OPraHU3YIOILEe U OCYHIECTRISIONEee 00paboTKy IepCOHATBHBIX JAHHBIX;

B paMKax HaCTOALIErO MOIOKEeHUs oneparopoM sBisietcss MKOY CIII No2;

MePCOHANIBHBIE JaHHbIE - JH00ad WH(pOpManus, OTHOCSMIAsICS MPIMO HIM KOCBEHHO K
OIIPEACICHHOMY HJIH Ompeie/ieMomy (GusudeckoMy JIMLY (CyOBEKTY NEpCOHANBHBIX JAHHBIX)
(1. 1 cr. 3 ®enepanbHoro 3akona ot 27.07.2006 N 152-03);

00paboTKa INepCoOHANBHBIX JAHHBIX pabOTHHKA - JHOGOE JelicTBue (omepamus) WM
COBOKYNHOCTh ~ JICHCTBHMI  (omepanuif), COBEPHIAEMBIX C  HCIONB30BAHHEM  CPEJICTB
aBTOMATH3ALUK MM O€3 UCIIONB30BAHUS TAKUX CPEJCTB C HEPCOHANLHBIMY JAHHBIMH, BKIIOTAST
c00p, 3aIUCh, CUCTEMATH3AIMIO, HAKOILICHHE, XPaHEeHHUE, YTOUHeHUE (OOHOBICHHIE, H3MEHEHHE),
U3BIICUCHHUE, HCIOJIb30BaHWe, IepeAady (paclpocTpaHEHWe, IIPEeIOCTaBICHUE, JIOCTYIL),
oOesnmunBanue, OJIOKUPOBAHUE, yAaIeHUe, YHHUTOKEHHE MEPCOHANBHBIX JAaHHBIX (1. 3 cT. 3
DenepansHOro 3akoHa 0T 27.07.2006 N 152-B3);

pacIpoOCTpaHCHUE MEPCOHANBHBIX JAHHBIX - JCHCTBUS, HANPABICHHBIC HA PACKPHITHE
MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB HEONMpENeNIeHHOMY Kpyry mui (. 5 cr. 3 denepaibroro
3akoHa oT 27.07.2006 N 152-®3);

IIPEJIOCTABJICHAE TMEPCOHANBHLIX [aHHBIX - JACHCTBUSL, HaIpaBlCHHBIE HA DPACKPBITHE
HEPCOHANBHBIX JIAHHBIX Pa0OTHUKOB OINPENEICHHOMY JIMILYy MM OIPEACICHHOMY KPyry NI (IL.
6 ct. 3 Denepansroro 3akona ot 27.07.2006 N 152-D3);

ONOKHpOBaHME TIEPCOHANBHBIX JAHHBIX - BPEeMEHHOE IpeKpameHne 06paboTKH
IEPCOHANBHBIX IaHHLIX PaOOTHHKOB (32 HCKIIOUEHHEM CllydaeB, eciid oOpaboTka HeoOXoauMa
TUI YTOYHCHUS MEPCOHANIBHEIX JanHbiX) (1. 7 c1. 3 @eaepanpHoro 3akona ot 27.07.2006 N 152-
D3);

YHUYTOXEHHUE MEPCOHANBHBIX JAHHBIX - JCHCTBHUS, B Pe3yJibTare KOTOPBIX CTAHOBUTCS



HEBOSMOXHDBIM  BOCCTAHOBHTb  COACPIKAHHE HEPCOHANBHBIX JaHHBIX B HMH(OPMAIFOHHOM
CHCTEME IIEPCOHATLHBIX NAHHBIX PAOOTHHKOB M (MJIM) B PE3ylbTATE KOTOPHIX YHUUTOXKAIOTCS
MAaTCPHATILHBIC HOCHTC/IM MEPCOHANIBHBIX TaHHBIX paOOTHUKOB (1I. 8 ¢T. 3 MemepanbHOro 3aKoHa
ot 27.07.2006 N 152-®3);

00e3IMIMBAHNE EPCOHANBHBIX IaHHBIX - AEHCTBUS, B pe3ysbTare KOTOPBIX CTAHOBHTCS
HCBO3MOKHBIM ~ 0e3  MCIONB30BAHMA — JOLOJIHHTENBHOH  mH(pOpMALUHU OlIpENIENHUTh
IIPUHA/ICHKHOCTD NICPCOHANBHAIX TAHHBIX KOHKPETHOMY paboTHUKY (11. 9 cT. 3 denepaibHOro
3akoHa ot 27.07.2006 N 152-D®3);

HHQOpMaNMs -  CBeleHHS (COOOINEHMS, NAHHBIC) HE3aBHCHMO  OT bopMBI  HX
IIpE/ICTaBJICHHS,

AOKYMEHTUPOBAHHAS HHpOpManus - 3aQHKCHPOBAHHASA HA MATEPHATLHOM HOCHTENE HyTeM
JOKYMCHTUPOBAHUS HH(pOPMALMs C PEKBH3UTAMH, IIO3BOJISIOMMME  OIPSIEIHTH TaKyIo
MHQPOPMALIMIO MK ¢€ MaTEpHANBHBIN HOCHTEb.

2.2. Wndopmamus, upencrasngeMas pabOTHHKOM IIpU TOCTYIIJIEHMH Ha pabory B
YupexksieHUe, T0IDKHA EMETh JOKYMeHTanbHyo dopmy. [lpu saxiouenmm TPYIOBOLO JIOTOBOpa
B COOTBETCTBHH €O CT. 65 TK P® muno, nocrynaromee na paboTy, IpeasssIiser:

IaCOPT MM HHOM JOKYMEHT, yIOCTOBEPSIOIIHIA TMYHOCT;

TPYOBYIO KHIDKKY, 33 HCKIIOUCHUEM CIIy4aeB, KOraa J0rOBOp 3aKIOYAETCS BIEPBHIS, HITH
pabOTHHK TIOCTYILAeT Ha pabOTy Ha YCIOBHSX COBMECTHUTEILCTBA, MM TPYAOBas KHEKKA y
PabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOi MM 110 APYrum NpUYHHAM;

CTPaxoBOE CBMACTENBCTBO [OCYIAPCTBEHHOTO ICHCHOHHOTO CTPAaXOBAHMUS,

AOKYMCHTbI BOWHCKOTO y4eTa - JUTS JIULI, TIOANEKAIINX BOUHCKOMY yUETy;

JOKYMEHT 00 00pa3oBaHHH, O KBAIM(DUKALNY WM HATHYIAN CHEMUATHHBIX 3HAHUH - npu
IOCTYIICHUH Ha paboTy, TpeOYIOIIYIO ClIENUANBHBIX 3HAHUH WK CHENHATLHON [IOITOTOBKH;

CBHACTENBCTBO 0 nipucBoenuu MHH (mpu ero Hanuvuu y paboTHuka);

CIpaBKy, BBINAHHYIO opranamu MBJ[ Poccuu, o Hajumumu (OTCYTCTBHH) CYAHMOCTH H
(umm) akTa yroJoBHOIO IpeciIeoBaHus TG0 0 IIPEKPAIICHHUN YTOJIOBHOTO IMIPECIIENOBAHMS 110
peaCHIIMTHPYIONIHM OCHOBAHHSM (IIPH MOCTYIICHUM HA paboTy, K KOTOpPOH B COOTBETCTBUH C
Tpynosemm kozexcom P® wnm uHBIM DeiepabHBIM 3aKOHOM HE JOIYCKAIOTCS JIMIA, HMEIOILHAE
W MMCBLIME  CYMHMMOCTB, — NOIBEPraloMUecs WM  IIOABEPraBUIMECS  YTONOBHOMY
IIPECIIENOBAHMIO).

2.3. Ilpu odopmienuyr paboOTHUKA JIOKYMEHTOBEIOM 3aIlONHSICTCS yHHDUITUpOBaHHASL
¢opma T-2 "JImunas kaprouka paGorHmKa", B KOTOPOH OTPa)karoTCsl CICAYIONINE aHKETHBIE U
Ouorpadrdeckue JlaHHbIe pabOTHHKA:

- obmme cpemenns (P.M.O., gaTa PONKICHHSA, MECTO POKICHMS, TIpaXKIAHCTBO,
obpasosanue, mpodeccust, cTax paboThl, COCTOSHAE B Opaxe, NacIOPTHLIC JaHHBIE);

- CBEIEHUA O BOMHCKOM y4YeTe;

- JaHHBIE O IpHeMe Ha paborTy;

- cBeJleHus 00 aTTeCTallVH;

- CBEJICHUS O IOBBIIICHHON KBATH(HKALIUHY,

- CBEZICHUS 0 IPOPECCHOHANILHOM MEPEI0JINOTOBKE;

- CBEJICHHMS 0 Harpajax (II0OMIPeHNUsIX ), TOYETHBIX 3BAHHIX;

- CBE/IEHUs 00 OTITyCKax; .

- CBEICHUS O COLMANBHBIX FrapaHTHAX;

- CBEJIEHHA O MECTE XKHUTENbCTBA H O KOHTAKTHEIX Tele(OHaX.

24, B VdpexIeHHH CO3MAIOTCS M XPaHATCS CIICAYIOUINE TPYNIEBl JIOKYMEHTOB,
Colepkalye JaHHbIe O paOOTHHUKAX B €AWHUYHOM HJIM CBOJIHOM BHIIE:

2.4.1. JIoKyMEHTEL, COZePIKALIUE [IEPCOHATBHBIE IAHHBIE PaboOTHHKOB:

KOMILIEKCBI OKYMEHTOB, COIIPOBONCIAOIINE Tiponece 0GOPMICHUS TPYAOBBIX OTHOIICHHMI
1IpH IIpHeMe Ha paboTy, IepeBoie, YBOIFHEHHIH,

IIOJUIMHHHUKHU U KOIMH MPHKA30B 110 Kaapam;

TMHYHBIE JI€]1a U TPYAOBBIE KHUKKH,



Aiena, CoJIeprKailie OCHOBAHUS K IIPUKA3y IO JINYHOMY COCTaBY;

AieI1a, CoepIKaIne MaTeprallbl aTTeCTanuil paboOTHUKOB;

CTIPAaBOYHO-HH(}OPMAIMOHHbIH GaHK JAHHEIX [0 epCOHATy (KAPTOTEKH, KYPHAIDL);

INOUIMHHUKA W KOIMHM OTYETHBIX, AHAIWTHYECKMX M CIIPABOYHBIX MATEPHAIIOB,
Yupexnenmit

KOTIMM OTYETOB, HAIPAB/SICMbIX B TOCYINAPCTBEHHEBIC OpPraHbl CTATHCTHKH, HAJOTOBLIE
UHCTIEKIWH, BEIIECTOSINE OPTalbl YIPABICHUS ¥ APYTHE YUPEIKICHHS.

2.4.2. lokymeHTal¥s [0 OPTaHU3aUd paGoThl COTPYIHHKOB!

JOJUKHOCTHBIE HHCTPYKIUMH PabOTHHKOB;

IIPYKa3bl, yKa3aHUus PYKOBOJACTBA Y UpeKIeHus;

AOKYMCHTEI IINTAHUPOBAHUS, y4eTa, aHalH3a U OTYCTHOCTH 110 BOIIPOCAM KaJpOBOi paGoTHL.

3. O6paboTka mepCOHATBHbIX JAHHBIX PAGOTHHKOB

3.1. Hcrouynnkom uubopManmu 0G0 BeeX NEPCOHANBHBIX NAHHBIX PabOTHHKA SBITETCS
HETOCPE/ICTBEHHO PabOTHUK. Ecnu mepcoHambHbIe JaHHbIE BO3MOMHO IOJIYIHTH TONBKO y
TPETheH CTOPOHEL, TO PabOTHHK NOJDKEH OHITH 3apaee B MUCHMEHHOH (OpMe yBEIOMIEH 06
5TOM H OT HEro JO/DKHO OBITH IIONYYCHO MHMCBMEHHOE corjiacue. PaGoromarelnsh o6s3aH
COOOMMUTE PabOTHHKY O MLeAX, NPeANONAraeMbIX HCTOYHHKAX K CIocoBax HOJIyYEeHUsI
[EPCOHANLHBIX IAHHBIX, & TAKXKE O TOCHIE/CTBUAX 0TKa3a pabOTHHKA JIaTh MACEMEHHOE COIIACHE
Ha UX TOJIY4YCHHE,

3.2. PabotozaTenp He MMEET NpaBa MONYYaTh U 0OPabATHIBATH IEPCOHAILHBIC TAMIHBIE
paboTHUKA O €ro pacoBOH, HAIMOHAIGHOH MPHHAUISKHOCTH, TONATHISCKHX B3ITISIAX,
PCIMTHO3HBIX ¥ GQUIOCOGCKHX — YOSXKIEHHSX, COCTOSHMHM  3J0pOBBS. B ciryqasix,
HCIOCPEACTBEHHO CBA3AHHBIX C BOMPOCAMH TPYJOBLIX OTHOIIEHUH, B COOTBETCTBUH CO CT. 24
Koncrutymm PO paboronatesns Bupase monydath H 06pabaTbiBaTh AAHHBIE O YACTHON SKH3HE
PabOTHHKA TONIBKO C €0 NMUCEMEHHOTO COrACHSL.

3.3. O6paboTka TIepCOHaTBHBIX JaHHBIX PaGOTHHKOB PabOTONATENEM BO3MOMKHA TOTBKO C
UX corytacust 1ubo Ge3 UX COTTIAcHst B CIEAYIOMMX CITyTasX:

- IEPCOHAIBHBIC JaHHBIE ABJISIOTCS OOINEIOCTY IIHLIMHE;

- ICPCOHAIBHBIE TAHHBIE OTHOCATCSI K COCTOSHMIO 37I0POBBs pabOTHHKA, U UX 00paboTKa
Heo0Xo/MMa [I7If 3aIIUTHI €C0 JKU3HH, 3JO0POBbS WM HMHBIX SKH3HEHHO BAYKHBIX HHTEPECOB
APYTUX JIAIL ¥ TIOJTyYCHHE COTTACUs PabOTHHKA HEBO3MOIKHO,

- 10 TpebOBaHWIO I1IONHOMOYHBIX TOCYIAPCTBEHHBIX OpraHOB - B cllyJasix,
IPEAyCMOTPEHHBIX (eaepatbHbIM 3aKOHOM.

3.4. PaGoTonarens BrpaBe 0GpabarbiBaTh IEPCOHANLHEIE [AHHbIE pPabOTHUKOB TOIBKO C MX
HUCBMEHHOI'O COTJIACHS.

3.5. IImcemennoe cormacue paboTHHKa Ha 06paGOTKY CBOMX MEPCOHANLHBIX JaHHBIX
JIOJDKHO BKIIIOYATh B ce0s:

- bamunmio, uMs, 0TYECTBO, anpec cyObeKTa MEPCOHAIBHBIX TaHHbIX, HOMCP OCHOBHOT'O
AOKYMEHTA, yAOCTOBEPSIIOMIETO €T INYHOCTD, CBEAEHNS O JaTe BBIAAYH YKA3aHHOIO JOKYMEHTA
Y BBIAABIIEM €0 Oprame;

- HauMeHOBaHKe (PaMHIIKIO, UMS, OTYECTBO) M aJIpec ONepaTopa, MOIYHAIOIEro Corache
CyOBbeKTa IepCOHANbHEBIX JaHHEIX;

- 1[eIb 00pabOTKU MEPCOHANBHEIX JAHHBIX,

- HEpeYCHb NEPCOHANBHBIX JAHHBIX, Ha 00paboTKy KOTOPBIX [laeTcs Corlacue CyoheKTa
IIEPCOHAILHBIX JAHHBIX;

- MepeveHb NEHCTBUM C MEPCOHANLHBIMU JAHHBIME, HA COBEPINEHHE KOTOPHIX JaeTcs
coracue, odliee OMUCaHHe HCHOIb3YEeMBbIX OMEPATOPOM CIIOCOGOR 00paboTKH IepCOHANLHBIX
JAHHBIX;

- CPOK, B TCYEHHE KOTOPOTO ACHCTBYET COITACKHE, a TAKIKE IIOPSIIOK €ro OT3hIBA.

3.6. Cornacue paGoTHHKA He TPEOYETCS B CIEAYIONIHX CIIY4asX:



- 00paboTKa IHepPCOHANBHBIX JIAHHBIX OCYIIECTBIAETCS Ha OCHOBANNM Tpynosoro komgexca
PO wm wunoro denepansnoro 3akona, YCTaHABJIMBAIOIIETO €€ ILelb, YCIOBHS MOIYyYECHUS
UCPCOHAIBHBIX JAHHBIX M KPYT CyOBEKTOB, ME€pCOHATbHBbIE IaHHBIE KOTOPBIX MOJJIEKAT
00paboTKe, a TaKKe ONPe/IENCHHOTO TTOTHOMOUHIS paboTojiaTens;

- 00paboTKa IEPCOHAILHEIX JAHHBIX B [ENIX HCIOTHEHAS TPYHOBOTO JJOTOBODA;

- 00paboTKa MepCOHANBHBIX NaHHBIX OCYIECTBIISETCS ISt CTATUCTUYECKUAX MM WHBIX
Hay4HBIX [eJIeH NP yCIOBUH 00A3aTENEHOTO 06€3IHYHBAHMS MEPCOHATBHBIX JAHHBIX;

- 00paboTKa MepPCOHANBHBIX JMAHHBIX HEOOXOMMMA IS 3alUTHI JKU3HM, 37I0POBLS HIIH
MHBIX KHSHCHHO BXKHBIX HHTEPECOB pAOOTHHKA, €CIM TIOMYIEHHE €0 COTTIACHS HEBO3IMOKHO.

3.7. PaborHuk mpencTaBmser B Yupexnienne pmoctoBepHBIE cBemeHMs o  cele.
JlOKyMEHTOBE LIPOBEPAET TOCTOBEPHOCTE CBENCHHI.

3.8. B coorBercTBHU co cT. 86 TK PD 3 Hessix obecledeHust MpaB U CBOBOJ YeIOBEKa U
TPOKNAHAHA JTHPEKTOP YUPEXKOECHUS H €r0 3aKOHHBIC, IMOTHOMOYHBIE IIPEACTaBUTEIH TIPH
00pa0oTKE MEPCOHANBHBIX JAHHEIX pPaGOTHHKA OJDKHBI BBITIOMHSTE creayomue odume
TpebOBaHMUS:

3.8.1. OOpaboTKa IMEPCOHANBHBIX NAHHBIX MOYKET OCYIUECTBIIATHCS UCKTIOUMTEIIBHO B
IeIsix obecnedeHust COOMIOAEHHUS 3aKOHOB HIIH HHBIX IIPABOBBIX aKTOB, COAEHCTBHUS paGOTHHKAM
B TPYAOYCTPOHCTBE, OOYYEHHMH U 1PO(ecCHOHATLHOM IIPOABMIKCHHUH, OOeCreucHs JINYHOM
0€30nacHOCTH PaGOTHUKOB, KOHTPONS KOMMYECTBA W KAYECTBA BBINIONTHAEMON paboTel U
obecreeHnsT COXPAHHOCTH HMYIIECTRA.

3.8.2. Ilpu onpenenenun o6pema u ConcpKaHKs 00pabaThIBACMBIX IIEPCOHANLHEIX NAHHBIX
paboTonaTens NOIDKEH PYKOBOICTBOBATHCH Koscrurynmeit PO, TpynosemM konexcom PO u
UHBIMU (pefepaibHBIMK 3aKOHAMHU.,

3.8.3. Ilpu mpUHSTHH penIeHuit, 3aTpardBarOlINX HHTEPeCk paboTHHKA, paboTomaTens He
HMECT TIpaBa OCHOBBIBATBCSA Ha LI€PCOHANIBHBIX JAHHBIX, HOTYYESHHBIX O HeM HCKITIOUHTENbIO B
PESyJIbTATE UX aBTOMATUSUPOBAHHOI 00PabOTKH HIIH 2JIEKTPOHHOIO MOy YCHHS.

3.8.4. 3amuTa MepCOHANBHBIX TAHHBIX PaGOTHHKA OT HCIIPaBOMEPHOI'0 MX UCIOIb30BAHMS,
YTpaTel obecueymBacTCss paboTomATeNieM 32 CYeT ero CPEJICTB B IIOPSIJIKE, YCTAHOBICHHOM
(enepaabHBIM 3aKOHOM.

3.8.5. PaboTHUKM JOKHEI OLITH O3HAKOMIIEHLI [I0A  pacHUCKy C JOKYMEHTAMH
YUpPeHACHUS, YCTAHABIHBAIOIIEMH TIOPSIOK 00paboTKHI IEPCOHANBHBIX JIAHHEIX, 4 TAKIKE 06 1X
IpaBax U 00A3aHHOCTAX B 9TOH 00JIACTH.

3.8.6. Bo Bcex cnyyasx 0Tka3 paGOTHHKA OT CBOMX IIPaB Ha COXPAHEHUE U 3AIMUTY TalHBI
HEJECHCTBUTENCH.

4. Hepeﬂaqa IIEPCOHAIBHBIX JAHHBIX

4.1. Ilpn nepenave mepcoOHANBHBIX JTAHHBIX paboTHHKa paboTONATENL JOIKEH COOMIONATS
CIeAyIOLMe TpeOOBaAHMUS:

4.1.1. He coobmares mepcoHanbuble NamHIble paboTHuKa TpeTheidl cropone Ge3
IIICBMCHHOTO COrNachs pabOTHHKA, 3a HCKIFOYEHHEM CIIyYaen, KOrJa 510 HEOOXOIUMO B LENAX
HPEAYIPEKACHUS YTPO3BI XKU3HH U 310POBBIO pabOTHHKA, a TAaKKe B CITy4YasX, YCTAaHOBJIEHHBIX
(penepanbHBIM 3aKOHOM.

4.1.2. HpexynpenuTs UL, TOIy4IHBIIHAX NepCOHAIBHBIE TaHHBIC PadOTHHKA, O TOM, YTO
9TH IAHHBIC MOTYT OBITh MCIIONB30BaHBl JHUUIL B IEJSX, NS KOTOPLIX OHU COOOINEHE!, H
TPeOOBATE OT STHX JIUL| IOATBEPKISHHE TOTO, YTO 5TO npaBIIo cobioaeno. Jlura, nonyunsmme
ICPCOHATILHBIC  JaHHBIC  pabOTHHKA,  O0A3aHBI  COONIONATH  pPeKUM CEKPETHOCTH
(xonpupennuansnocty). Jlanuoe [lonoxkeHue He pacupoCcTpanseTcs Ha 0OMEH NepCoHalIbHBIMU
JaHHBIMA PaOOTHUKOB B HOPSIIKE, YCTAHOBJIEHHOM (enepanbHbIMK 3aKOHAMH.

4.1.3. OcymecrBists nepenauy IEPCOHANBHBIX JIAHHBIX pabOTHUKOB B IIpefesax
YupexieHus B COOTBETCTBHH ¢ HACTOAMMM I10JI0KEHHEM.

4.1.4. Paspemiats DOCTYI K HepCOHANBHBIM NAIHBIM PaOOTHHKOB TOJBKO CIENUATBHO



YIOJIHOMOYEHHBIM JIULAM, IPH 3TOM YKa3aHHBIE JIMIA JIOJDKHB] IMETh IPABO HOJIY4arh TOJIBKO
Te TIepCOHAIBHBIE JIAHHBIE, KOTOPHIE HEOOXOMMBI JIsl BBITOJIHCHUS. KOHKPETHON (yHKIMH.

4.1.5. He 3anpainsath HHGOPMALMIO O COCTOSHUY 3J0POBES PaOOTHHKA, 38 HCKIIOUCHUEM
TeX CBEJCHUH, KOTOpBIE OTHOCSTCS K BOLPOCY O BO3MOMKHOCTH BBIIONHEHHS pPabOTHHKOM
TpynoBo# QpyHKIUU.

4.1.6. TlepemaBarh MepCOHAIBHBIC JaHHBIE Pa0OTHHMKA €0 3aKOHHBIM, IIOTHOMOYHBIM
TpeNCTaBUTENsIM B MOPSUIKE, yCTaHOBIEHHOM TpylnoBeiM KojekcoM PO, u orpaHH4uBarh STy
MH(OPMALIHIO TOJIEKO TEMHU HEPCOHAIBHBIMHU JAHHBIMU, KOTOPBIE HEOOXOIMMBI IS BBITOJTHEHHU
YKa3aHHBIMHE TIPEICTABUTEIAMH UX (YHKIIUH.

4.2. TlepconanpHble JaHHBIE Pa0OTHHKOB 0OpabaTLIBAIOTCS M XPAHATCS B KAHLCIAPUA
YupexieHus.

4.3. TlepcoHanbHbIe JaHHbBIC pabOTHUKOB MOTYT OBITH IIOJIYYEHBL, HPOXOMUTE JaTbHEUIIYIO
00paboTKy U IepeiaBaThesl Ha XpaHeHHe KaK Ha OyMaKHBIX HOCHTEIIX, TAK U B 5JICKTPOHHOM
BujIe (MOCPEACTBOM JIOKAIBHOM KOMIBIOTEPHOH CETH).

4.4. Ilpu TOMy4EeHHHU TIEPCOHATLHLIX JaHHBIX He OT paOOTHHUKA (32 UCKIIOUCHHUEM CIlydaes,
©CIIH TIepCOHATLHBIE JAHHBIE SBISIOTCS 00IIEAOCTYIHBIMA) PaboTOIaTeNh 10 Havana 00paboTKH
TAKMX NEPCOHATBHBIX JAHHBIX 00s3aH IPEAOCTABHTE PAOOTHHKY CIEAYIOIIYHO HH(OPMAIHIO:

- HauMeHoBaHue ((HaMIITHs, UM, OTIECTBO) B aApeC ONEPATOPA UIIK €r0 MPEICTABHTEINS;

- 1ens 00paboTKY MEePCOHATLHBIX JAaHHBIX U €€ IPaBOBOE OCHOBAHHUE,

- [IpenoJiaraeMble MOIb30BaTeIH IEPCOHATBHDIX JAHHBIX;

- ycTaHOBJIEHHBIE (elepabHBIMU 3aKOHAMHE IIpaBa CyOBbEeKTa NHEPCOHATBHBIX IaHHbIX.

5. JIOCTYII K NIepCOHABHEIM JaHHBIM paOOTHUKOB

5.1. IlpaBo mocryma K nepcoHaTbHBIM JaHHBIM PAOOTHUKOB HMEIOT:

- TUPEKTOP YUpe KIECHUS,;

- 3AMECTHUTEIH TUPEKTOPa Y UpeiKIeHHS;

- paOOTHUKHU KaHUEIAPHH;

- paboTHukM cekpeTapuara (MHGOpMAIUS O (AKTHYECKOM MECTE IIPOKHUBAHUSI U
KOHTAKTHbIE TeaedoHBl paOOTHUKOB);

- cam CyOBeKT, HOCUTEND JaHHBIX.

5.2. PaboTHHK YUpeAeHUA UMEET [1PaBO:

5.2.1. Tlomy4arh AOCTYI K CBOMM IEPCOHAIBHLIM IAHHBIM M O3HAKOMJICHME C HUMH,
BKJIIOYAsi IIPaBo0 Ha OE3BO3ME3HOE IOMyUCHHE KONMM JIOOOM 3amucH, COAepKalled ero
HEePCOHATILHEIE JaHHBIC.

5.2.2. Tpe6oBath OT paboOTONATEINS YTOUHEHHS, HCKIIIOYECHMS UM UCIPABJICHUS HEIIOIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO TOJNYYCHHBIX HIM HE SBILIOMHXCSA
HeoOXOUMBIMU AT paboToIaTelsl HEPCOHANBHDBIX JAHHbBIX.

5.2.3. Tlonyuats oT paboTonaTens:

- CBEJEHHS O JIMIAX, KOTOPbIe MMEIOT JOCTYIl K IIE€PCOHANbHBIM NaHHBIM WK KOTOPBIM
MOKeT OBITh MPEAOCTaBIEH TAKOH NOCTYIL;

- TIepeueHb 00pabaTHBAEMBIX [IEPCOHANIBHBIX JAHHBIX U HCTOYHHK KX ITOJTYICHHUS;

- CpOKH 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XPAaHCHUS;

- CBeIEHMA O TOM, KaKHe OpPUINYECKHE MOCIEACTBUS Il CcyObexTa IepPCOHAIbHBIX
JAHHBIX MOYKET ITOBJIEYD 32 000t 00padoTKa ero NepCOHAILHBIX JaHHbIX.

5.2.4. TpeGoBath U3BeleHHs pPabOTOAATEIIEM BCEX JIHII, KOTOPEIM paHee ObLIN COOOIIEHBI
HEBEPHLIE WJIM HEMOJHBIC IIepCOHANbHBIE JaHHBIE, 000 BCEX MNPOM3BEICHHBIX B HHX
HCKIIOYEHHSX, HCTIPABIEHUSAX UM JOIIOTHEHUAX.

5.2.5. O6%arnoBarhk B YIIOIHOMOUYEHHBIN OpraH Io 3aluTe MpaB CyOLEeKTOB IEPCOHANBHBIX
JAHHBIX WM B CyAeOHOM TOpSIKE HelpaBOMEpPHBIC JCHCTBHSA niu Oe3felicTsus paborojarens
mpu 00pabOTKE ¥ 3aLIUTE €ro IIEPCOHANBHBIX JAHHbIX.

5.3. KomuposaTh W JelaTh BBINKHCKA NEPCOHAIBHBIX JIAHHBIX pPAOOTHUKA DaspelraeTcs



UCKITIOYHMTENLHO B CIY)XXEOHBIX HENSX ¢ NUCBMEHHOTO Pa3pelICHHs AUPEKTOPa Y UpeKIecHH .
5.4. Ilepenaua wadopMmanum TpeThell CTOpPOHE BO3MOXHA TOJNBKO IIPH IHCEMEHHOM
COracuy pabOTHHKOB.

6. OTBETCTBEHHOCTH 32 HapyIIEHUE HOPM, PETYITHPYIOIIKX
00paboTKy MEePCOHANBHBIX HaHHBIX

6.1. PaGorHukd VYupexIeHHs, BHHOBHBIC B HapylIeHHM IOpAgKa OOpalleHus ¢
IEPCOHANBHEIMU  JIAHHBIMH, HECYT IHCHMIUIMHADHYIO, aAMUHHUCTPATHBHYIO, TPaXkJaHCKO-
IPaBOBYIO MK YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peeparbHBIME 3aKOHAMH.

6.2. Jlupextop VYupexaeHHd 3a HapyICHHE MOpAAKAa OOpaleHHs ¢ HepCOHATBHBIMH
JAaHHBIMHU HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTE COTJIACHO CT. CT. 5.27 u 5.39 KoAIl P®,
a TaKke BO3MemaeT pabOTHHKY yuiepO, NPHYHHEHHBIH HENPABOMEPHBLIM HKCIIOIB30BAHHEM
uH(OpMAayy, comepKaliell IepCoHATIBHBIE JaHHBIE 00 5TOM pabOTHHKE.



